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Argyll and Bute Council
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The aims of Argyll and Bute Council Education Servi ce are:

* To strive continuously to improve the quality of education for all in Argyll and Bute.
» To become a learning organisation that is outward looking and values creativity
and shared reflection.

» To promote actively partnership working and equality of opportunity.

» To ensure that resources are managed effectively and that best value is secured.
» To equip our children and young people with the skills and knowledge they require
in order to become:

Successful Learners with:

» Enthusiasm and motivation for learning.
» Determination to reach high standards of achievement.
» Openness to new thinking and ideas.

Confident Individuals with:

* Self respect.

* A sense of physical, mental and emotional wellbeing.
» Secure values and beliefs.

* Ambitions.

Responsible Citizens with:

» Respect for others.
« Commitment to participate responsibly in political, economic, social and cultural
life.

Effective Contributors with:

* An enterprising attitude.

* Resilience.

* Self reliance.

» The ability to meet the demands of our changing world.



Welcome to Inveraray Primary School

Inveraray Primary School was built in 1962 as a com  bined Primary and
Secondary school. Since the Secondary Departmentwa s incorporated in
Lochgilphead High School, (to which our pupils tran sfer at the end of P7) good
use has been made of the surplus accommodation.

The school is in a unique situation housing the mai n unit of Argyll and Bute
Educational Development Service. The unit comprises of a well-equipped
modern computer training and distance learning suit e, a computer repair
centre and a conference room. This unit is extremel y well utilised. The school
has a close working relationship with members of th e Educational Service and
enjoys many advantages associated with the close pr oximity.

In August 1997 a nursery unit was opened in the sch ~ ool. This unit operates
daily for a 2% -hour session.

Local organisations and Further Education may also use our facilities
including the school hall during the day and evenin g.

In Inveraray we aim to provide children with a broa  d and balanced education
appropriate to age, ability and aptitude. This we s  trive to do regardless of sex,
race, religion, ability/disability and circumstance S.

We encourage a co-operative and motivated attitude, both in the child’s own

learning development and towards their fellow pupil s and staff. We often play
host to and visit our local groups, encouraging our children to become good
citizens, able to contribute positively in their ow n community. As children
grow, so does their widening experience of visits, & residential, educational,

artistic and sporting opportunities.

Throughout the school we encourage children to deve lop desirable values
morally, spiritually, aesthetically and intellectua lly, realising their potential in
as safe and caring an environment as is possible fo  r us to provide. With a very
wide range of enjoyable activities, both in and out of school, we aim to make
Primary education a happy experience for our childr en.

| hope that parents and carers will look on their ¢ hildren’s education as a
partnership between the home and school, and partic ipate as fully as possible.
Please do not hesitate to contact me if we can help in any way.

Miss Lynn Kidd
HEAD TEACHER



School Aims

The specific aims of Inveraray Primary School seek to improve the quality of
education provided for our pupils, and reinforce the values of the school, by
addressing each of the key areas defined in “How Good is our School?.

The Aims were reviewed by pupils, parents and carers and staff and the result is one
overall aim, which is derived from our educational beliefs.

The aim of Inveraray Primary School is:

| At Inveraray we aim to prepare our young people for tomorrow’s challenges. I

In order to equip our pupils with the skills, attitudes and expectations to become
responsible citizens the following beliefs are principal to Inveraray Primary.

1. Education should be available and meaningful for all and encompass current
research.

2. Our learning environment should stimulate, challenge, support and provide an
opportunity to develop skills. The outdoor environment should provide us with a
rich and complimentary teaching and learning resource.

3. Our holistic approach to learning will meet the social and academic needs of all
our pupils, staff, parents and wider community.

4. Learning is messy and does not necessarily follow a planner. Our planning
should be flexible enough and creative to capitalise on available learning
opportunities.

5. Our assessments will be meaningful and integral to teaching and are essential
for real progress and achievement.

6. We take positive steps to promote effective partnerships with the whole school
and wider communities.

7. We believe that every creative lesson we share grows our creativity.



SCHOOL INFORMATION

Inveraray Primary School

Inveraray

Argyll PA32 8YH

Tel: Inveraray (01499) 30 2218

Fax: Inveraray (01499) 30 2514

E-mail: enquiries@inveraray.argyll-bute.sch.uk

Head Teacher Miss Lynn Kidd
Present roll 73
Capacity of School

Planning Capacity 107
Working Capacity 78

Parents and carers should note that the working capacity of the school may vary
dependent upon the number of pupils at each stage and the way in which the
classes are organised.

Stages Covered P1 to P7 and Pre 5 Provision of 3 & 4 year olds.
Denominational Status Non-denominational and co-educational

Community Facilities

Accommodation, including gymnasium hall and stage is available to community
groups. Forms of let are available from the school or Area Office, Manse Brae,
Lochgilphead, Argyll.

Teaching Staff Head Teacher Miss L Kidd
Principal Teacher Mrs F Hamilton (Full Time)
Mrs L Leyland (P1 Full Time)
Mrs T Rennie (P2/3 Full Time)
Miss G Young (P4/5 Full Time)

Mrs C Simpson (2days)
Miss M Mackay Tarn (Instrumental Tuition)

Mr S Liddell (Chanter Tuition)
Mrs H Manson (1 day PE & swimming)
Mrs K Dunn (1/2 day Music)
FTE =5.55
Ancillary Staff Mrs S Orr - Clerical Assistant
Mr T Paterson ~ Janitor/supervision of intervals/playground
Mrs M McLaren ~  Childcare & Education Worker Pre 5
Mrs M Renton ~ Childcare & Education Worker Pre 5
Mrs J Patrick — Classroom Assistant/ ASN Assistant
& Clerical Assistant
Mrs E Duff ~ ASN Assistant
Mrs A Sinclair — ASN Assistant
Mrs F Fyfe — ASN Assistant



SCHOOL HOURS PRE 5 UNIT

Open 9.00a.m. Monday to Friday 9.30— 12 noon
Morning Interval 10.30a.m. - 10.45a.m.

Lunch 12.00p.m. - 1.00p.m.

Close 3.15p.m.

Until the October mid-term holiday, P1 children will dismiss at 12.00 noon.

THE SCHOOL YEAR

The session normally begins in mid August and continues until late June of the
following year with holiday breaks in October and at Christmas and Easter.

Details are given in the appendices. Please note that staff development days, whilst
holidays for pupils, are further training for teachers.

ENROLMENT

Parents and carers offered or seeking a place in the school should telephone the
Head Teacher to arrange a suitable time to visit.

Enrolment of P1 pupils takes place once a year in January and is preceded by an
advertisement in the local paper. New parents and carers are invited to school
events with their children prior to P1. The Pre-5 Unit provides many opportunities for
joint events especially with the Early Level Primary classes. With the development
of Curriculum for Excellence we provide a variety of opportunities for shared learning
through structured play across Early Level (Pre 5 — P1). These include expressive
arts, topic activities and concerts. Parents and carers are invited to an informal
meeting in the summer term to explain the P1 curriculum prior to an induction
programme, when they will follow specially planned activities. This helps not only to
put newcomers at ease allowing them to form positive relationships with staff and
pupils, but lets them experience the structure of a Primary classroom.



CURRICULUM

The curriculum is ‘the totality of all that is planned for children and young people
throughout their education.’ It covers both academic and aesthetic disciplines. The
eight areas covered are:

Expressive Arts

Languages and Literacy
Health and Wellbeing
Mathematics and Numeracy
Religious and Moral Education
Sciences

Social Studies

Technologies

All of these disciplines are encompassed in Curriculum for Excellence through the
building of the 4 capacities of Successful Learners, Effective Contributors, Confident
Individuals and Responsible Citizens.

LANGUAGE and LITERACY

This includes reading, writing, talking and listening. The reading programmes in use
at present are based on Collins Big Cat, Longmans Book Project, Cambridge
Reading supplemented by Oxford Reading Tree. A wide variety of reading skills are
developed in the accompanying exercises. A ‘book club’ approach is operating in
P6/7, giving pupils an opportunity to take greater responsibility for their own learning
in reading. ‘Real’ books are also used in all classes and language activities can
centre round a featured author each term.

The language materials related to the reading programme are an integral part of the
core language work. Resources such as Fast Phonics First, Jolly Phonics and
Nelson Grammar are essential components in the language scheme.

Other resources such as the thesaurus, dictionary exercises and ‘Oracy’ listening
skills are in use and the spelling scheme has been adapted from the Nelson Spelling
programme with additional resources having been identified and created by staff to
enhance the programme. Teaching styles have also been varied to support a
variety of learning styles. ICT skills and software are valuable teaching resources.

Fiction topics (the study of a novel) are in regular use, and we encourage children to
develop the “reading habit” through positive co-operation from both home and
school, starting at the pre-reading stage of being read to, through to choosing their
own books, combining the aims of literacy with enjoyment. We are also members of
a book club giving pupils the opportunity to buy their own books. The school has a
well stocked reference library and each class has their own fiction library which is
regularly added to.

We use the Cambridge ‘Pen Pals’ resource to teach handwriting, which is developed
progressively from P1-P7. The ‘Speed-Up Writing’ programme is also implemented
at P4-5 to develop speed and fluency of joined script. ‘Breakthrough to Literacy’ and
‘Foundations of Writing’ materials in the infant classes help children to make a good
start on their own writing. Other language materials are selected by teachers as
appropriate form a wide range of school based and teacher devised resources, with
language activities occurring frequently across the curriculum. Full information is
given to parents and carers via curriculum workshops and newsletters.



Two members of staff have been
trained to teach French, which is now
an established part of the P6 and P7
curriculum. P4/5 pupils also have the
opportunity to learn French in the
Summer term where the emphasis is
on talking and listening.

Three members of staff have
completed Gaelic training and P1-7
learn Gaelic as part of the Languages
curriculum. Gaelic Language is also
part of our Pre 5 curriculum.

MATHEMATICS and NUMERACY

Inveraray Primary teaches maths and numeracy as far as possible in a real context and
utilises the school grounds as a basis for practicing a wide range of skills. This approach
has been integral to raising attainment and brought national interest in our Maths
development. Its main text resources are Scottish Heinemann Maths at P1-3 and
Heinemann Maths at P4-7. Those schemes help us to teach Number, Money and
Measure, Shape, Position and Movement and Information Handling in the classroom
environment. Problem Solving and Enquiry are developed across the curriculum and are
integral to developing skills for learning, skills for life and skills for work. Mental Maths is
also given a high priority at all stages from Pre 5 to P7 and we have found this an
appropriate strategy to raise attainment
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Computer :

All pupils from Pre 5 to P7 are taught computer skills using a variety of software on Mac &
PC. Each class has an emac desktop computer and has access to ibook laptops which
are networked running OSX operating system. They also have access to a suit of PC
laptops. All these computers are wireless linked to the photocopier for printing and to the
internet. We have two SmartBoards and one Promethean interactive whiteboard. All
classrooms have ceiling mounted projectors for use with interactive whiteboards. The
computers are used across many curricular areas and all have access to the internet and
e-mail. The software available is regularly reviewed and updated as required.

The pupils are involved in adding content to the school website.They also produce an
annual ‘School Squeak’ newsletter. Inveraray Primary School is committed to our pupils
having opportunities to develop expertise in ICT and has highly skilled teachers who use
ICT in their daily classroom practice.

School Website in Argyll and Bute

This school has its own website. The address is:
http://www.inveraray.argyll-bute.sch.uk

Many school websites begin as a source of information about the school but can soon
become an activity for learners, providing visitors with up-to-date information on school
activities and an insight into the ethos of the school. Creating a wide range of digital
information that can be seen by teachers, parents, and other pupils and people all over
the world develop self-esteem.

Parents, both current and prospective, can view pupils’ work and activities, read the
school newsletter, find out the date and time of events, send e-mail to the school and
learn more about the community.

Schools can form links with others around the world, and project their strengths and ethos
to all who visit the site.

When learners are involved in web publishing they not only learn to work creatively with
text, graphics and sound, but also develop their ICT skills in a meaningful, collaborative
context. It enables learners to demonstrate understanding of a topic by presenting it in an
accessible and creative way. Pupils at P4-7 are encouraged to create content for the
website in class and at after school ICT clubs.



Internet use in Argyll & Bute Schools

What is the Internet?

The internet is a huge network of computers making a worldwide community, with millions
of members, providing a vast store of information with great possibilities for education. All
schools in Argyll and Bute will offer pupils supervised and controlled access to the
internet.

The Internet offers a range of facilities, allowing users to obtain information and resources,
to communicate with each other and to publish information.

Educational benefits of the Internet

Information and Communications Technology (ICT) projects run by Argyll and Bute
Education Service have shown that the use of ICT in schools provides a number of
learning benefits, including:

Improved subject learning across a wide range of curriculum areas as well as
independent study and cross-curricular project work

Improved motivation and attitudes to learning

Development of independent learning and research skills

Improved vocational training

Development of network literacy (i.e. the capacity to use electronic networks to access
resources, create resources and communicate with others)

Social development

Learners have always needed to be able to find relevant and reliable information quickly
and easily, and to select, interpret and evaluate what they find. Searching for information
on the Web can help to develop these information skills. Pupils are always supervised
when searching the web and many sites are pre selected and ‘bookmarked’ for use in the
classroom. The Authority firewall and internet safety protocol are very strict and are
updated regularly.



SCIENCES & SOCIAL SUBJECTS

These curricular areas are usually taught in the context of a topic
such as ‘Children Around the World’, World War 2, Our Street, Our
World, Minibeasts and many more, but may be taught separately.
Researching and recording skills are developed starting with the
child’s own experiences,

progressing from the familiar to the
unfamiliar.

Our Scottish Heritage is an important part of the curriculum, but we fully recognise the need
to learn about other cultures, developing not only knowledge, but also respect and tolerance.
The issues of equality and inclusion are regularly included. Fieldwork plays an important part
within Environmental Studies incorporating work in the local area and visits in the wider
community. The curriculum offered in Inveraray Primary School and Pre 5 Unit reflects the
guidance offered in the Curriculum for Excellence outcomes and experiences helping us to
develop Confident Individuals, Responsible Citizens, Effective Contributors and Successful
Learners. During 2010/2011 Inveraray Primary School and Pre 5 Unit will continue to
develop our School Grounds for teaching and learning and our environmental awareness
programme within interdisciplinary and cross curricular class work will reflect the work being
undertaken in this area and will have a strong focus on sustainability and biodiversity. We will
also begin a Crofting Connections project which will fortify links with our neighbouring
schools, local businesses, farmers and producers and Auchindrain Township Museum.



EXPRESSIVE ARTS

Art & Craft

Children are encouraged to use and experiment with a wide variety of media (paint, clay,
textiles etc) and materials often as an integral part of an interdisciplinary project, but
sometimes as a separate subject with support from a specialist teacher.

As they grow, our pupils learn about different works of Art from many cultures. Visits to
galleries and special workshops also take place. Art within our own Environment is also an
important feature. Children are given the opportunity to work with artists to develop their
artistic interests & talents. Mosaics created through a project involving a local artist can
be found in the grounds. We also take part annually in ‘The Big Draw’. Crafts such as
knitting, weaving and sewing are also included as extra curricular activities.

Music

Music is included in the class teaching at all stages and features in school events such as
Harvest, Christmas, St Andrew’s Day, concerts and plays We also utilise the musical
expertise of our staff for specific elements of the Curriculum for Excellence outcomes.

Pupils have the opportunity to take part in the Mid Argyll Music Festival. We take part in
country dancing, choirs and action song for Early Level pupils in the non competitive
sections. Pupils also have an opportunity to take part in the competitive sections of this
event in verse speaking, instrumental and solo and duet voice performances and Gaelic
and Scots choirs.

Ms McKay-Tarn, the instrumental tutor instructs several pupils on wind instruments.
Chanter tuition is also available from P5 onwards, from Pipe Major Stuart Liddell with the
opportunity for pupils to take part in Inveraray & District Pipe Band.

Pupils also have the opportunity to learn to play the recorder and to read simple music notes.
A music specialist visits ¥z day per week throughout the year.

Throughout the year Mrs Campbell, a volunteer, leads the Gaelic Choir who sing at the Mod
and take part in the Mid Argyll Music Festival



Drama

Drama is in the curriculum in plays, role-playing, expressive movement and various types
of speaking, as part of topic work and for its own sake. The language scheme also
includes drama. The Strathclyde Drama Pack is used as a useful resource. The school
has at least one major production during the year where children experience being on the
stage and using lighting and sound.

Physical Education

The core curriculum is delivered using The Borders PE pack. Mrs Manson, PE Specialist,
gives regular lessons in PE including games, gymnastics, active health and dance, and it
is our policy to teach all our pupils to swim utilising the Mid Argyll Pool in Lochgilphead.
Mrs Manson teaches these sessions and is a fully qualified swimming instructor.

Sports clubs are offered as after school activities and are staffed by teaching and non
teaching school staff, parents and volunteers from the community. The pupils have the
opportunity to select from a ‘menu’ of clubs each term. Sports clubs offered include
Badminton, First Shinty, Country Dancing and Kurling. We also have a very successful
Nordic Walking club which families, including parents, take part in.

Out Active Schools Co-ordinator has also offered training for pupils in Playground Games
and Orienteering and staff training in Orienteering, Daily PE and TOPS Games initiatives
and has supported us to access visiting specialists for football and badminton. Active
Schools has also run a valuable summer school programme offering a variety of sports.



CURRICULUM for EXCELLENCE

Bringing learning to life and life to learning.

Curriculum for Excellence is now being introduced across Scotland for all 3-18 year olds —
wherever they learn. It aims to raise standards, prepare our children for a future they do
not yet know and equip them for jobs of tomorrow in a fast changing world.

Curriculum for Excellence enables professionals to teach subjects creatively, to work
together across the school and with other schools, to share best practice and explore
learning together. Glow, Scotland’s unique, world-leading, online network supports
learners and teachers in this and plans are already in place for parents across the country
to have access to Glow.

Teachers and practitioners will share information to plan a child’'s * learning journey’ from
3-18, helping their progression form nursery to primary, primary to secondary and beyond,
ensuring the change is smooth. They’ll ensure children continue to work at a pace they
can cope with and with challenge they can thrive on.

Curriculum for Excellence balances the importance of knowledge and skills.

Every child is entitled to a broad and deep general education, whatever their level and
ability. Every single teacher and practitioner will be responsible for literacy and
numeracy - the language and numbers skills that unlock other subjects and are vital to
everyday life.

It develops skills for learning, life and work to help young people go on to further study,
secure work and navigate life. It brings real life into the classroom, making learning
relevant and helps young people apply lessons to their life beyond the classroom. It links
knowledge in one subject area to another helping children understand the world and
make connections. It develops skills o that children can think for themselves, make sound
judgements, challenge, enquire and find solutions.

There will be new ways of assessing progress and ensuring children achieve their
potential. There will be new qualifications for literacy and numeracy and from 2012/13,
new National 4 and 5 qualifications from 2013/14. Our well regarded Access, Highers and
Advanced Highers will be updated to take account of the support the new approaches to
learning and teaching.

There’s personal support to help young people fulfil their potential and make the most of
their opportunities with additional support wherever that's needed. There will be a new
emphasis by all staff on looking after our children’s health and wellbeing - to ensure that
the school is a place where children feel safe and secure.

Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to
nurture successful learners, confident individuals, effective contributors, and
responsible citizens, building on Scotland’s reputation for great education.



SPIRITUAL, SOCIAL, MORAL AND CULTURAL VALUES

Our policy is to give our pupils an understanding of the religious dimension of life, with
particular reference to Christianity as the basis of our culture, to help them eventually
make choices as adults.

The main focus for these activities is the development of a responsible and caring attitude
to social and moral issues; and the learning about, understanding and respect for the
beliefs of others.

In the schools RE programme, other world religions are studied. The Mid-Argyll schools
have chosen Judaism and Hinduism, but we may include others.

We have a Chaplaincy team which includes Inveraray Parish Church minister Rev Louis
Bezuidenhout and the lay preacher at All Saints Episcopal Church, Mrs Stella Collyer,.
They both visit classes occasionally throughout the school year and help us celebrate the
festivals of the Christian church.

A weekly assembly takes place where the school celebrates the week’s successes for
individuals and groups. This is sometimes led by the school chaplains.

Parents and carers have the right of withdrawal of their children from religious education.
Please contact the Head Teacher with regard to withdrawal.

Parents and carers from ethnic minority religious communities may request that their
children be permitted to be absent form school to celebrate recognised religious events.
Only written requests detailing the proposed arrangements will be considered. Appropriate
requests will be granted on not more than three occasions in any one school session and
the pupils noted as an absentee in the register.

CURRICULUM ASSESSMENT AND ARRANGEMENTS FOR REPORTIN G TO
PARENTS AND CARERS

Pupils’ progress is assessed on a continuous basis by means of classroom observation,
assessments and completed projects. Much of the Maths and Language material has in-
built assessment which is being extended further in the curriculum.

Pupils’ progress is regularly reported to parents and carers both formally and informally:
by sending work/assessments and reports home; through open days and parents and
carers nights. Personal Learning Records have been introduced school wide and are
designed to focus each pupil’s learning on specific skills and involve them in setting and
evaluating personal targets. Class, group or individual targets are set by the class teacher
in Language and Maths (plus one other subject form P4-7) and Personal and Social
Development targets are set by the children themselves in consultation with the class
teacher and they are part of the pupils’ yearly report. Parents and carers have the
opportunity to discuss and comment on their child’s work at parents’ nights and are
welcome to make an appointment at any time throughout the school year. If a teacher is
concerned about an aspect of a pupil’s progress or behaviour, parents and carers will also
be consulted. In Inveraray Primary School we believe in strong a home/school partnership.



In addition to the above, the Standards in Scotland’s Schools, etc Act (2000) requires
schools to produce annual improvement plans and standards and quality reports. These
reports must be made available to persons wishing to see them and, in addition,
summaries of both documents must be sent to all parents and carers. Please contact the
Head Teacher if you would like a full copy of these.

There will be clear dialogue between the Head Teacher, Class Teacher and Parents and
Carers as to the most beneficial action with regard to participating in National
Assessments.

REPORTING ON SCHOOL PERFORMANCE AGAINST TARGETS FOR 5-14
ATTAINMENT AND FOR MINIMISING ABSENSCE

Included at Appendices is information on performance by Inveraray Primary with regard to
targets set by the school in Reading, Writing and Maths and the progress made against
them at school, Argyll and Bute and National Level.

Also included are the absence figures and the attempt made by Inveraray Primary to
minimise absences.

ADDITITIONAL SUPPORT NEEDS

Children who require additional support for learning are helped as early as possible with
appropriate materials and individualised learning programmes. Mid Argyll has an area
Learning Support Team who give support to children with or without Co-ordinated Support
Plans and we have a visiting teacher two days each week this session. If further
assistance is required, consultation with parents and carers and the psychological service
is arranged to produce a home / school programme. Other agencies such as Speech and
Language therapist and the child health team can also be accessed.

EQUAL OPPORTUNITIES, SOCIAL JUSTICE and SUSTAINABIL ITY

Inveraray Primary School strongly believes in promoting Equal Opportunities and Social
Justice for all its pupils and staff. The curriculum followed is available to all our children
irrespective of their sex, race, religion, ability/disability and circumstances. The same is
true of our extra-curricular activities. Much of the school’s curriculum has built-in elements
of all these, to reinforce positive attitudes. Positive attitudes are encouraged towards our
Environment and our role as active citizens. Mrs Hamilton, Principal Teacher, has the
remit for Eco Schools and health promotion and sustainability is featured prominently
throughout the school community. Pupils are involved in the Pupil Council, who also have
an Eco Schools Committee role.

HEALTH and WELLBEING

We have a holistic approach to promoting health and wellbeing in our Pre 5 Unit and the
School, and we aim to develop the knowledge and understanding, skills, capabilities and
attributes which our young people will need for mental, emotional, social and physical
wellbeing now and in the future. A programme of whole school and class based activities
integrated into the curriculum cover the Curriculum for Excellence outcomes in mental,
emotional, social and physical wellbeing, Planning for choices and changes, Physical
Education, physical activity and sport, food and health, substance misuse and
relationships, sexual health and parenthood.



SEX EDUCATION

Sex Education at Inveraray Primary is set within the context of the health promoting
school. Sex education about responsible relationships and sexuality is delivered through
our health and wellbeing programme. Consideration is given to pupils needs, age, maturity
and beliefs. Parents and carers play a key role in their children’s education and are
consulted in developing and reviewing the sex education programme. All parents and
carers will be given the opportunity to view key teaching material and ask questions about
any aspect of a sex education programme. Where parents or carers wish to withdraw a
child from all or part of a planned sex education programme they should discuss their
concerns with the Head Teacher.

HOMEWORK

Homework is seen as an important area of liaison between home and school, where
parents and carers can greatly help their child’s progress, its purpose being not only to
give practice, but also to encourage girls and boys in the study habit. It starts in P1 with
sounds and numbers and discussion of picture (pre-reading) books. When reading
practice is required at home, a reading record will accompany the book. After the parent or
carer has finished sharing the reading with their child the reading record should be signed.
The teacher then knows that it has been done. Parents, carers and teachers often use the
comments section in the record book to give feedback on progress or ask questions.

The school homework policy has recently been reviewed in consultation with pupils,
parents and staff. Reading homework is set throughout the school with P6/7 pupils setting
their own reading as part of Literacy Circles (Book Club). We hope that children will be
encouraged to read for pleasure. In addition a variety of tasks are set over many areas of
the curriculum including Maths, Language, Environmental Studies and Art. Unfinished
work from class may also require completion, if appropriate. Once a month ‘whole school
homework’ is set where pupils are encouraged to take part in a task including family
members. The tasks are suitable for all age ranges and may include artwork, writing, a
health challenge or environmental awareness. Groups of pupils, such as the Eco
Committee and Pupil Council as well as classes, staff and parents and carers can suggest
ideas for Whole School Homework.

The time pupils spend on homework activities will vary according to the age range, but
should take no longer than 30 minutes per night. Homework may be set several days in
advance and older pupils particularly are encouraged to pace their homework over the
week to avoid cramming or overloading

HOME/SCHOOL LINKS

The fostering of home/school links is regarded as an important contribution to school life,
and is achieved in many ways, such as concerts, displays, sports, open days and parents
and carers’ nights. Parents and carers are also encouraged to take part in ‘paired’
activities at P1-3. Curriculum meetings are held for parents and carers to find out about
the work of each stage. Please feel welcome to contact the school on any relevant matter.
A ‘reading record book * (P1-3) or homework folder (P4-7) is used to liaise between home
and school. A regular ‘Diary of Events’ within the monthly newsletter is issued by the
Head Teacher and notes giving information to parents and carers are regularly issued via
the pupils and by email. We request that parents and carers check school-bags!
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The school also has a website where news items and a term diary of events is available
and updated regularly.

Inveraray Primary School has an active Parent Council.

ATTENDANCE

Section 30 of the 1980 Education Act lays a duty on every parent of a child of ‘school age’
to ensure that their child attends school regularly. Attendance must be recorded twice a
day, morning and afternoon.

Regulation 7 of the Education (School and Placing Information - Scotland) Amendment
etc. Regulations 1993 requires each child’s absence from school to be recorded in the
school register as authorised if approved by the authority, or unauthorised: i.e.
unexplained by the parent (truancy) or temporarily excluded from school.

Parents and carers should inform the school, by letter or telephone, if their child is likely to
be absent for some time, and give the child a note on return to school confirming the
reason for absence.

Every effort should be made to avoid family holidays during term time as this both disrupts
the child’s education and reduces learning time. Family Holidays during term time are now
categorised as unauthorised absence. In very exceptional circumstances a family holiday
may be categorised as authorised if it is judged to be important to the well being and
cohesion of the family, following serious or terminal illness, bereavement or other
traumatic events.

The School Attendance Officer investigate unexplained absence and the authority has the
power to write to, interview or prosecute parents and carers or refer pupils to the reporter
of the children’s hearings, if necessary.

Parents and carers may request that their children be permitted to be absent from school
to make an extended visit to relatives. Only written requests detailing the destination, the
duration and the provision that will be made for their continuing education will be granted
and the pupil noted as an unauthorised absentee in the register.

Clearly with no explanation from the parent, the absence is unauthorised.

Parents and carers should notify the school by telephone if their child will be absent from
school due to illness etc. For Child Protection purposes, if we have not been notified of an
absence beforehand the school will telephone the parent to gain clarification of the
absence that day.

Dates of dental/medical appointments or other absences should be notified to school in
writing before the absence occurs.

ATTENDANCE AND ABSENCE DATA

NB the data under this section will be provided centrally.

Schools are required to include Attendance and Absence information for parents and
carers. The reports in Appendix 2 include this data. The authority’s and Scotland’s figures
include all education authority and grant-aided primary schools, but exclude all special
schools.
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The growing tendency in recent years, to take family holidays in term-time, has increased
our absences. The authority would encourage parents and carers to consider the effect of
term time holidays.

Absence rates are calculated as a percentage of the total number of possible attendances
for all pupils of the school in the stage shown each morning and afternoon of each school
day being a separate possible attendance.

Where figures or percentages based on a number of pupils under any particular heading
is between 1 and 4 no information is given and *** is inserted in place of the figures. Adults
attending day school classes are excluded.

The authority’s and Scotland’s figures include all education authority and grant-aided
primary schools but exclude all special schools.

SCHOOL / COMMUNITY

Inveraray Primary School is a focal point in the community. The community are
encouraged to visit school and take part in the school life. The school also takes part in
the community e.g. visits to the Reminiscence Group at the Senior Citizens Club. The
school received a Schools Curriculum Award in 2002, which recognised the role of the
school in its community and the community in the school. The Community is also involved
in the School Grounds project and Eco Schools project.

Senior pupils also take part in recitation and writing competitions organised by Inveraray
Burns Society and the Neil Munro Society.

EXTRA CURRICULAR ACTIVITIES

During the school year your child will have the opportunity to participate in various outings
which may involve the theatre, museums, local sites and other places of interest which are
connected to their work. For the older pupils, this can include residential stays. Plays,
concerts and a variety of sports activities also take place. Teachers and Parent/Carers run
first shinty, kurling, country dancing, football and nature clubs. All adults involved with
after schools clubs must have an up to date Disclosure Scotland check done. This can be
arranged through the school.

Nordic Walking is a popular club for adults and children and allows families to participate
together. We are grateful for the extra time and effort which the staff give. The co-
operation of parents and carers in many of these activities is greatly appreciated, for
example, in running the Gaelic Choir. Parents wishing to run an after school club should
contact the head teacher.
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Fund raising and social events during the year are a well supported and part of extra-
curricular life involving all staff, parents and carers and pupils, many of them also raising
money for charities such as UNICEF, Children in Need and Seeds for Africa.

SCHOOL DISCIPLINE

The relationship between pupils and teachers is similar to that between child and
parent/carer, requiring mutual consideration. A fair but firm approach of positive
encouragements, leading to self-discipline is our main aim. We seek to involve our pupils
in a positive attitude to behaviour. All staff have trained in the Assertive Discipline
programme and this encourages pupils to take part in creating School and class rules, and
although some sanctions are necessary, we seek to encourage good behaviour through a
system of rewards e.g. The ‘House System’, with points being awarded for all signs of
positive behaviour and effort; thereby not only increasing self-worth but also peer-group
approval. In the event of a serious breach of discipline the co-operation of parents and
carers will be sought.

SUPERVISION OF PLAYGROUNDS

An adult presence (the Janitor and one other member of the support staff) is provided in
playgrounds at break times in terms of the Schools (Safety and Supervision of Pupils)
(Scotland) Regulations, 1990.

CLOTHING AND UNIFORM

The Education Committee recommended at its meeting of 21st August 1997 that - ‘the
adoption of a distinctive dress code chosen to enhance the ethos of the school should be
encouraged in all school’. Given that there is substantial parental and public approval of
uniform, schools in Argyll & Bute are free to encourage the wearing of school uniform. In
encouraging the wearing of uniform account must be taken in any proposals to prevent
any direct or indirect discrimination on the grounds of race or gender. Any proposals will
be the subject of widespread consultation with parents and carers and pupils. Against this
background it should be noted that it is the policy of the education committee not to insist
on pupils wearing uniform or having specialist items of clothing as a prerequisite to their
attending and engaging in all of the activities of the curriculum.
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There are forms of dress which are unacceptable in school, such as items of clothing
which:

potentially encourage faction (such as football colours);

could cause offence (such as anti-religious symbolism or political slogans);

could cause health and safety difficulties, such as loose fitting clothing, dangling earrings;
are made from a flammable material for example shell suits in practical classes

could cause damage to flooring

carry advertising, particularly for alcohol or tobacco;

could be used to inflict damage on other pupils or be used by others to do so

Under no circumstances will pupils be deprived any educational benefit as a result of not
wearing uniform. Pupils will be strongly encouraged to wear school uniform on all
occasions.

Parents and carers receiving family income support, income based job seekers allowance,
housing benefit, council tax rebates or working tax credit subject to entitlement will
normally be entitled to monetary grants for footwear and clothing for their children.
Approval of any requests for such grants made by parents and carers in different
circumstances are at the discretion of the director of education. Information and
application forms may be obtained from schools and from the area divisional education
office.

With regard to the loss of pupils’ clothing and/or personal belongings, parents and carers
are asked to assist in this area by ensuring that valuable items and unnecessarily
expensive items of clothing are not brought to school. Parents and carers should note that
the authority does not carry insurance to cover the loss of such items and any claims
submitted are likely to be met only where the authority can be shown to have been
negligent.
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The school encourages the wearing of school uniform which is listed below:-

Boys Girls

School Tie School Tie

Pale Blue Shirt or yellow Polo-shirt Pale Blue Shirt or yellow Polo-shirt
Dark Blue Pullover/School Sweatshirt  Dark Blue Pullover/School Sweatshirt

Dark Grey or Blue Trousers Dark Blue Skirt/Trousers

(short or long) Blue & White Checked School Dress
(summer)

Dark Blue or Grey Socks White, Grey or Dark Blue Socks

No jeans, track suits or leggings please! We try to encourage a smart appearance and
your co-operation will be welcomed. We do not encourage the wearing of expensive brand
name clothing and footwear.

Parents and carers are requested to encourage the wearing of school shirts and ties or the
yellow polo-shirt with the sweatshirt.

Each child should have a pair of sandshoes or similar, for indoor wear. Slip on black
sandshoes are most convenient - and cheapest!

School sweatshirts, Polo-shirts, T-shirts and fleeces are available for purchase at
competitive prices, navy backgrounds for the sweatshirts, and yellow for the T-shirts and
Polo-shirts, and all printed with the school crest. Ties are also available to buy.

For physical education it is recommended that pupils wear shorts, T-shirt and sandshoes.
The school T-shirt is recommended and plain shorts, preferably dark blue if possible.
Jogging trousers may be worn instead of shorts. Football strips are not permitted. Plastic
aprons are available in school for messy activities but children may bring their own. Our
school grounds are used throughout the session for teaching and learning and it is
important that all pupils are dressed appropriately for the weather each day as we do go
out regardless of the weather conditions. Pupils also take part in Forest School activities
during the year and it is important that appropriate clothing is worn. Clothes which are
warm and which parents don’t mind getting dirty should be worn and appropriate
waterproofs and wellies/boots provided. Waterproof dungarees are available for pupils in
Pre 5 - P3 to wear when outdoors or at Forest School.

Ties, polo shirts, sweatshirts and fleeces are available to order in the summer term and a

small supply is kept in school for purchase throughout the year. Please ask at the school
office.

Health and Safety in Physical Education

Jewellery, watches, belts with metal buckles, etc. may cause injury to the wearer or others
taking part in PE and they must therefore be removed. Jewellery worn as a result of body
piercing should be such that removal is possible and easily undertaken. It is absolutely
essential that children comply with this instruction to avoid unnecessary injury, or cause
injury to others.
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MEALS

School meals are available for all pupils. Dinner money is payable on the first school day
each week. It helps us greatly if the correct money is sent. There is a choice of traditional
meal or a healthy snack alternative, chosen in advance so that parents and carers are
involved in the choice and will know what their child is eating. Pupils who wish to bring
packed lunches may do so. These meals will be eaten in the dining room. We strongly
encourage school meals as this provides the opportunity for pupils to socialise and interact
with their peers.

Children of parents and carers receiving income support, or income based jobseekers’
allowance or Child Tax Credit (subject to entitlement) are entitled to a free midday meal.
Information and application forms for free school meals may be obtained from schools and
the area office. Only those children whose parents and carers receive income support or
income-based jobseekers’ or Child Tax Credit (subject to entitliement) will be entitled to
free milk. Milk may however be available for purchase in the school during the lunch
period.

Special medical diets may be provided on production of a diet sheet from a doctor or
hospital and parents and carers are requested to see the head teacher who will arrange
this with the catering manager.

P1-2 pupils have fruit as a shack, provided by the school, three times per week. On the
other two days a tuck trolley provides seasonal fruit and vegetables, smoothies and
yoghurts at competitive prices.

TRANSPORT

()_General

The Education Authority has a policy of providing free transport to all primary pupils who
live more than one mile by the recognised shortest walking route from their local school.
This policy is more generous than the law requires. This means that the provision of
transport could be reviewed at any time. Parents and carers who consider they are
eligible should obtain an application form from the school or divisional office. These forms
should be completed and returned before the end of February for those pupils beginning
school in August to enable the appropriate arrangements to be made.

Applications may be submitted at any time throughout the year but may be subject to
delay whilst arrangements are made. The appropriate head of service has discretion in
special circumstances to grant permission for pupils to travel in transport provided by the
authority where spare places are available and no additional costs are incurred.

(i) Pick up points

Where free transport is provided it may be necessary for pupils to walk a certain distance
to the vehicle pick-up point. Walking distance in total including the distance from home to
the pick-up point and from the drop-off point to the school in any one direction will not
exceed the authority’s limits (see above paragraph). It is the parent’s responsibility to
ensure that their child arrives at the pick-up point in time. It is also the parent’s
responsibility to ensure the child behaves in a safe and acceptable manner while
boarding, travelling in and alighting from the vehicle. Misbehaviour could result in your
child losing the right to free transport.

(i) Placing Requests

The Education Authority does not provide transport for those pupils in receipt of a placing
request other than in exceptional circumstances. In the case of under-age placing
requests if the child is offered a place in his catchment area school transport will be
provided in accordance with council policy stated above.

16



MEDICAL AND HEALTH CARE

Children are medically examined on entry and leaving primary school. At intervals routine
hearing and vision tests will be carried out. Parents and carers are informed and may
attend medical examinations if they so desire. Regular dental inspections are also carried
out. Parents and carers should inform the school if a child has any particular medical
requirements. A form is normally completed; following which staff will supervise needs as
appropriate. Seven members of staff are First Aiders.

If your child becomes ill or involved in an accident at school, if at all possible you will be
immediately informed and all other necessary action will be taken.

Please ensure that you have informed the school of emergency contacts (if a child has to
be taken home). It is important to let us know of any change of address/telephone number
or contact person.

INFORMATION IN EMERGENCIES

We make every effort to maintain a full educational service, but on some occasions
circumstances arise which lead to disruption. Schools may be affected by, for example,
severe weather, temporary interruption of transport, power failures or difficulties of fuel
supply. In such cases we shall do all we can to let you know about the details of closure or
re opening. We shall keep you in touch by using letters, notices in local shops and
community centres, announcements in local churches and announcements in the press
and on local radio.

PARENT FORUM AND PARENT COUNCIL

The Scottish Parliament has passed a new law called the Scottish Schools (Parental
Involvement) Act 2006 to encourage and support more parents to become involved in their
child’s education.

The main aims are to :
help parents become more involved with their child’s education and learning
welcome parents as active participants in the life of the school
provide easier ways for parents to express their views and wishes

To help achieve these aims, all parents will automatically be members of a Parent Forum

at their child’s school and will be entitled to have a say in what happens at the school. As
members of the Parent Forum parents will have a say in selecting the Parent Council (the
representative body) who will work on behalf of all parents at school

The role of the Parent Council is to:

support the school in its work with pupils

represent the views of all parents

encourage links between the school, parents, pupils, pre school groups and the wider
community

report back to the Parent Forum

The new Parent Council will be recognised in law from August 2007. For more information
on the Act to find out about parents as partners in the children’s learning please contact
the school or Community Services: Education (01369 708526) or visit the Parent zone
website on www.parentzonescootland.gov.uk
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PARENT COUNCIL

Inveraray Primary School has a very supportive Parent Council that regularly fund raises
for additional resources and activities e.g. Theatre/museum visits, computer equipment.

Chairperson Lucy Sumsion
Vice Chairperson  Ann Livingstone
Treasurer Anne Cameron
Clerk Fiona Fyfe

All parents and carers are part of the Parent Forum and are welcome at all Parent Council
meetings which are held once each term. Agenda items should be noted to a member of
the Parent Council before each meeting. Minutes of the meetings are circulated to all
families.

TRANSFER FROM PRIMARY SCHOOL TO SECONDARY SCHOOL

Pupils are normally transferred between the ages of 11% and 12%, so that they will have
the opportunity to complete at least 4 years of secondary education. Parents and carers
will be informed of the arrangements no later than February of the year of the date of
transfer at the start of the new session.

Pupils will normally transfer to:
Lochgilphead Joint Campus, Kilmory, Lochgilphead - Tel. No. 01546 602598

DATA PROTECTION ACT 1998

Information on pupils, parents and carers and guardians is stored on a computer system
and may be used for teaching registration, assessment and other administrative duties.
The information is protected by the Data Protection Act 1998 and may only be disclosed in
accordance with the Codes of Practice. For further information please contact the school.

COMPLAINTS FRAMEWORK

Argyll and Bute Council recognises the value of having a well defined complaints
procedure which operates throughout the Education Service. An effective procedure
provides an opportunity to resolve the areas of dissatisfaction with the service on offer and
can lead to an improvement in its good running.

The key factors are:

Clear written guidelines on how to register a complaint

Designated staff to handle complaints

All complaints are logged and monitored

Clear timescales for dealing with complaints as published

Local remedy is priority

Regular analysis at establishment and authority level is undertaken
The procedures will be adapted in the light of analysis
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In operating the framework targets for response are:-

Acknowledgement of any complaint within three working days of receipt
Response as quickly as possible where this is appropriate
A more detailed response within two working weeks

All complaints should, in the first instance, should go to the head teacher or the officer in
charge of the establishment. Local remedy is the foundation of a well founded system as it
is faster and more likely to be effective. If dissatisfaction remains after having local
contact, staff in the education office will be happy to assist.

Child Protection

‘All children and young people in Scotland have the right to be cared for and protected
from harm and to grow up in a safe environment in which their rights and needs are
respected. The welfare of children is paramount’.

Child protection is both a professional duty and a core responsibility for all staff in
Inveraray Primary School. As a school, we subscribe to the authority vision, values and
aims on child protection and are committed to make sure that effective procedures are in
place to ensure the best care, welfare and protection of our pupils. The school actively
promotes good relationships between staff and pupils and encourages pupils to show
concern and understanding for others.

To ensure that our child protection procedures are effective, every member of staff follows
guidelines prescribed by the education authority. Staff are updated on these guidelines at
the beginning of every session. A member of the senior management team has been
appointed as the child protection co-ordinator and staff have opportunities to undertake
additional training in child protection each session. The school has excellent and
strengthening links with other agencies such as social work, health and police.

Mobile Phones

Concern has grown over mobile phones misuse including text bullying, filming violent
incidents, downloading inappropriate material and harassment. There is a broad
consensus that this needs to be tackled in schools with Scottish Government and local
authority support. It is timely to introduce a culture of appropriate and responsible use.

Imposing an outright ban on bringing mobile phones into schools would not be
appropriate. The authority acknowledges that mobile phones have a part to play in
securing pupils’ personal safety before and after school and on journeys to and from
school. Moreover, a ban would be difficult to enforce and would not be consistent with the
aim of developing a culture of responsible mobile phone use by pupils.

However mobile phones present a number problems:

They are valuable items that may be stolen;

Their use can render pupils subject to potential bullying;

Even when in silent mode texts can undermine classroom discipline;

Mobile phones with integrated cameras could lead to child protection and data protection
issues with regard to inappropriate capture, use or distribution of images.

While accepting the value of mobile phone technology, it is essential that pupil use of
mobile phones does not impede teaching, learning and good order in classrooms. For this
reason the following guidance will be incorporated into school policies on the use of
mobile phones in schools.
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Mobile phones are not to be used within the school building, i.e., they are to be switched
off as soon as the pupil enters the school building and may only be switched on when
leaving. This means that pupils can only use mobile phones outside the school at break
and lunchtimes. The only exception to this would be in an emergency with the approval of
a member of school staff. Head teachers may, at their discretion, allow any member of
staff to approve such requests or may nominate a specific person to consider such
requests.

Inappropriate use of a mobile phone in school will result in the phone being confiscated
until the end of the school day when the pupil may retrieve it from the school office. If
another offence is committed by the same pupil then the phone will be confiscated and
only returned to that pupil’s parent or guardian in person.

Continued inappropriate use may result in parents/guardians being informed that their son
or daughter will no longer be permitted to take a phone to school for a specific period to be
determined by the Head teacher.

Emergency contact to and from parents/guardians must always be made through the
school office.

Our policy at Inveraray Primary School asks that if mobile phones are brought to school
they are switched off and handed in at the school office where they will be stored securely
until the end of the school day when pupils may collect them before exiting the building.

School Running Costs
The annual running costs for the school which was £4692 per pupil in 2009/2010 are
included in Appendix 1

A 4

Although this information is believed correct at time of printing, there could be changes
affecting any of the matters dealt with in the document:

(a) before the commencement or during the course of the school year in question
(b) in relation to subsequent school years.
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Appendix 1

School Running Costs

BUDGET FOR FINANCIAL YEAR 2009/10

Total School School Roll Cost

Running Costs At Per

At September 2007 Pupil

April 2008
£ £ £

School 356,561 76 4,692
Argyll & Bute 27,343,192 6,116 4.471
Scotland 1,454,313,470 368,411 3,948

Notes

1. National average relates to Scotland. Authority and National Averages calculated
over all education authority and grant aided primary and secondary schools but
excluding special schools.

2. Financial year = 1 April to 31 March
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APPENDIX 2

ATTENCANCE AND ABSENCE
Target Measure Absence recorded Absence recorded
(2007/2008) (2008/2009)
Average number of half Average number of half
days absence per pupil days absence per pupil
Absence - SCHOOL 16.6 18.1
Absence - Argyll & Bute 16.5 16.5
Absence - SCOTLAND 18.6 18.3

Stage for School Year 2008/09
Total Number of Possible Attendances (Pupil Half D ays 000s)
P1 P2 P3 P4 P5 P6 P7 P1-7

4.560 4,984 4,560 2,660 4,940 3,800 4,180 29,684
School

Argyll & 278,167 314,367 319,629 336,188 357,334 376,868 358,462 2,341,015
Bute

18,444,479 19,145,177 19,526,465 19,941,323 20,669,987 21,017,565 21,092,362 139,837,358.0

Scotland
Percentage Authorised Absences

P1 P2 P3 P4 P5 P6 P7 P1-7
School) 2.6 63 29 4.6 12 2.2 2.2 3.1
Argyll & Bute 3.7 3.9 3.7 3.8 3.2 3.8 3.8 3.7
Scotland 4.3 4.1 3.8 3.8 3.7 3.7 3.8 3.9

Percentage Unauthorised Absence

P1 P2 P3 P4 P5 P6 P7 P1-7
School 2.1 1.9 0.4 1.1 0.8 1.3 1.0 1.2
Argyll & Bute 0.5 0.6 0.6 0.6 0.7 0.6 0.7 0.6
Scotland 0.9 L0 10 10 10 10 1.0 1.0
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5-14 ATTAINMENT

APPENDIX 3

Target Measure

Previous level of
performance
(June 2007) %
P3, P4, P6 & P7
Roll attaining or
exceeding
minimum 5-14
levels for their

Present level of
performance
(June 2008) %
P3, P4, P6 & P7
Roll attaining or
exceeding
minimum 5.14
levels for their

Present level of
performance
(June 2009) %
P3, P4, P6 & P7
Roll attaining or
exceeding
minimum 5-14
levels for their

stage stage stage
Reading
School 74 68 80
Argyll & Bute 84 86 85
Consortium* 82 83 n/a
Writing
School 73 60 57
Argyll & Bute 79 81 77
Consortium* 75 76 n/a
Mathematics
School 84 78 80
Argyll & Bute 85 88 83
Consortium* 85 85 n/a

For 5-14 attainment, the figure is the percentage of the P3, 4, 6 and 7 roll attaining or

exceeding the minimum 5-14 levels for their stage.

*As 5-14 data is no longer collected by the Scottish Executive Education Department

(SEED) no Scotland data is available. However, Argyll and Bute is part of a consortium of

eighteen Scottish authorities who have agreed to share 5.14 data for benchmarking

purposes.
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APPENDIX 4
ScotXed School Handbook Insert

Transferring Educational Data About Pupils
Education authorities and Scottish Government have collected data about pupils on paper
forms for many years. We now work together with schools to transfer data electronically
through the ScotXed programme. Thus Scottish Government has two functions: acting as
a ‘hub’ for supporting data exchange within the education system in Scotland and the
analysis of data for statistical purposes within Scottish Government itself.

Why do we need your data?

In order to make the best decisions about how to im prove our education service,

Scottish Government, education authorities and othe r partners such as the SOA

and Careers Scotland need accurate, up-to-date data about our pupils. We are

keen to help all our pupils do well in all aspects of school life and achieve better

examination results. Accurate and up-to-date data allows us to:

plan and deliver better policies for the benefit of all pupils,

plan and deliver better policies for the benefit of specific groups of pupils,

better understand some of the factors which influence pupil attainment and
achievement,

share good practice,

target resources better.

Data policy

The ScotXed programme aims to support schools and Local Authorities by supporting the
collection, processing and dissemination of statistical information required for planning,
management and monitoring of Scottish education services.

A subset of this information is passed to Scottish Government for research and National
Statistics publications. Education data within Scottish Government is managed effectively
by secure systems and is exploited as a valuable corporate resource, subject to
confidentiality restraints. As part of its data policy, Scottish Government will not publish or
make publicly available any information that allows individual pupils to be identified, nor
will data be used by Scottish Government to take any actions in respect of individuals.
Data is held securely and no information on individual pupils can or would be published by
Scottish Government.

The individual data collected by Scottish Government is used for statistical and research
purposes only. We hope that the explanations contained on the ScotXed website will help
you understand the importance of providing the information.

Your data protection rights
The collection, transfer, processing and sharing of ScotXed data is done in accordance
with the Data Protection Act (1998). We also comply with the National Statistics Code of

Practice requirements and other legislation related to safeguarding the confidentiality of
data. The Data Protection Act gives you the right to know how we will use your data. This
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message can give only a brief description of how we use data. Fuller details of the uses
of pupil data can be found on the ScotXed website (www.scotxed.net).

Scottish Government works with a range of partners including HM Inspectorate of
Education and the SQA. On occasion, we will make individual data available to partners
and also academic institutions to carry out research and statistical analysis. In addition, we
will provide our partners with information they need in order to fulfil their official
responsibilities. Any sharing of data will be done under the strict control of Scottish
Government, which will ensure that no individual level data will be made public as a result
of the data sharing and that these data will not be used to take any actions in respect of
an individual. Decisions on the sharing of data will be taken in consultation with colleagues
within and outwith Scottish Government.

Concerns

If you have any concerns about the ScotXed data collections you can email the Senior
Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk  or write to
The ScotXed Support Office, Area 1B, Victoria Quay, Leith, EH6 6QQ. Alternative
versions of this page are available, on request from the ScotXed Support Office, in other
languages, audio tape, Braille and large print.

Want more information?
Further details about ScotXed are available on the ScotXed website, www.scotxed.net .,

which contains a section on ‘frequently asked questions’ at
https://www.scotxed.net/jahia/Jahia/lang/en/pid/220.
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APPENDIX 5

‘ HOLIDAYS I

2010 —-2011
Staff Development Days
Tuesday 1% August
Wednesday  18August
Tuesday 19 October
Thursday 18 November
Monday 14 February
Tuesday 18 February

PUPILS RETURN WEDNESDAY 19' AUGUST

Close Friday 8th October
Reopen Wednesday 2@ctober
Close Wednesday ™November
Reopen Monday 22 November
Close Wednesday ??December
Reopen Thursday"®anuary
Close Friday 11 February
Reopen Monday 21February
Close Friday T April

Reopen Monday 1B8April

Closes Thursday 21April
Reopens Tuesday 2&\pril

Closes Friday 29April

Reopens Tuesday'May

Closes Thursday 8Qlune
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USEFUL ADDRESSES

Director of Community Services
Argyll & Bute Council

Kilmory

Lochgilphead

Argyll

PA31 8RT

Head of Service

Secondary Education & Pupil Support

Arguyll House
Dunoon
PA23 8AJ

Head of Service

Pre 5 & Primary Education
Oban Education Offices
Dalintart Drive

Oban

PA34 4EF

Quality Standards Manager
Argyll House

Alexandra Parade

Dunoon

PA23 8AJ

Head of Planning & Performance
Head of Community Regeneration
Head of Children & Families
Argyll & Bute Council

Kilmory

Lochgilphead

Argyll

PA312 8RT

Local Councilors
Council Chambers
Kilmory
Lochgilphead

Douglas Hendry

Robert Grant

Carol Walker

Christopher Shirley

Donald McVicar

Malcom MacFadyen

Dougie Dunlop

Alison Hay

Donnie MacMillan

Dougie Philand

APPENDIX 6

01546 604 244

01369 708 527

01691 564 908

01369 708 528

01546 604 364
01546 604 412
01546 604 256

01546 604 448
01546 604 234
01546 604 234



Community Learning & Regeneration

Area Community Education Office Martin Turnbull
Community Education Centre

Edward Street

DUNOON ; PA23 7NY

Tel; 01369 704 669

Fax No 01369 706 284

e-mail address: martin@comed-adsl.demon.co.uk

Area Community Education Office
Community Education Wing
Colgrain Primary School

Red Gauntlet Road
HELENSBURGH : G84 7TZ

Tel : 01436 670 481

Fax No : 01436 677 760

e-mail address: lorna.campbell@argyll-bute.gov.uk

Lorna Campbell

Area Community Education Officer Felicity Kelly
Community Education Centre also at — Burnet
Manse Brae Bld
LOCHGILPHEAD : PA31 8QW St John Street
Tel : 01546 604 750 Campbeltown
Fax : 01546 600 228 PA28 6BJ
e-mail address: felicity.kelly@argyll-bute.gov.uk

Area Community Education Officer
Lorn Community Learning Centre
McCalls Terrace

Soroba Road

OBAN : PA34 4JF

Tel: 01631 562 466

Fax: 01631 562 265

e-mail address: niall.urqguhart@argyll-bute.gov.uk

Niall Urquhart

Kintyre Community Education Centre Jane Cowen
Stewart Road

CAMPBELTOWN : PA28 6AT

Tel: 01586 552 732

Fax: 01586 554 351

e-mail: jane.cowen@argyll-bute.gov.uk

Moat Community Education Centre Alan Donald
Stuart Street

ROTHESAY : PA20 OEP

Tel: 01700 503 696

Fax: 01700 503 852

e-mail: alan.donald@argyll-bute.gov.uk
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Area Community
Learning and
Regeneration
Manager

Area Community
Learning and
Regeneration
Manager

Area Community
Learning and
Regeneration
Manager

Area Community
Learning and
Regeneration
Manager

Senior Community
Learning and
Development
Worker

Senior Community
Learning and
Development
Worker



PARENT COUNCIL MEMBERS

Ms Lucy Sumsion
Chairperson

Ms Ann Livingstone
Vice Chairperson

Mrs Anne Cameron
Treasurer

Mrs Fiona Corner
Parent Member

Mrs Julie Hendry
Parent Member

Miss Gemma Young
Staff Member

Rev Louis Bezuidenhout
Co-opted Member

Miss Lynn Kidd
Head Teacher/ Advisor

Mrs Fiona Fyfe
Clerk to Inveraray School Board
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Ms Tracy Boyce
Parent Member

Mrs Pamela Pettit
Parent Member

Mrs Margaret Renton
Parent Member

Rhona Crawford
Parent Member

May Louise Hendry
Parent Member

Mrs Jacqui Patrick
Staff Member

APPENDIX 7

PC David Scott/ PC Greg Jamieson

Co-opted Member



APPENDIX 8

A copy of all school policies is available for parents and carers to access in
the school office and from the Head Teacher.

SCHOOL POLICIES

CHILD WELFARE

Ethos

Child Welfare Policy

Child Protection
Ant-Bullying Policy
Anti-Racist Policy

Policy for Attendance
lliness, Accident & First Aid
Emergency Contingency Plan
Equal Opportunities
Human Rights

Health & Safety

Discipline & Behaviour

Fire Procedure

Look After Children

Road Safety

Safe Food Handling
Security Procedures

Drugs

Healthy Eating & Nutrition

LEARNING & TEACHING

How Good is Our School
Promoting Effective Learning Through Effective Teaching
Learning & Teaching

Family Grouping

Guidelines for Supply Teachers
Staff handbook

CPD & PDR

Assessment 3- 18

Support for learning

More Able Child

Additional Support for Learning
Resource Management
Absence Cover

Policy for Display

Structured Play

Monitoring

Homework
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CURRICULUM
Structure & Balance
English Language
Mathematics

PSD

Environmental Studies
Technology

Science

ICT

EA — Health PE  Sex Education
RE

French

Gaelic

Citizenship

EFS

Enterprise

COMMUNICATION PARENTS
Parent Partnership
Reports
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Art

Music Drama



